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Quit/Termination Checklist

Crew__________________________ #____ Leaders_____________________________

Project______________________________ Sponsors____________________________

Hitch___/___/___ to ___/___/___ Date________________________________________

Crew Member:________________________ Quit or Terminated?___________________

If a Crew Member has quit or been terminated, it is important to remove them from the field as soon as possible.  Our preference is that they are picked up by their parents.  If this is not an option, we will put them on the closest bus.  If the Member is under 18, we need to contact parents no matter what and cannot leave them alone at a bus station.  If the Member is over 18, we are not legally responsible for contacting their parents.  Also if a member is over 18 they may be left alone at a bus station.  It is vital to contact your Program Director and give them the information on this sheet.  This form will also be filed in the Crew Member’s file.

By what means did the Crew Member leave the field? ____________________________

Bus:  Who paid for the ticket?  ________________________  Price?  _______________

Vehicle:  Who drove the Member out?  _________________  Mileage?  _____________

Combination:  Who drove the Member to the bus?_________  Mileage?  _____________

Who contacted the Member’s parents?_________________________________________

Time:  ________________________  Date:  _____________  Answered?  ___________

Spoke directly to:  ___________________  Left message with:  ____________________

Notified family that Member would arrive at:  __________________________________

Notified family that Member would be left unsupervised at:  _______________________

Please account for the Crew Member’s gear:

Hard Hat:___________________________  Sleeping Pad:  _______________________  Cash Advances:  _____________________

Miscellaneous Gear:  ______________________________________________________

________________________________________________________________________________________________________________________________________________

Date last worked:____________________  # of days worked this hitch:  _____________
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