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Updated February 2012
SCC Crew Leader Offer Letter:   ______________
Southwest Conservation Corps (SCC) is excited to offer you a seasonal position on our team as a Crew Leader (CL). By signing below, you are choosing to agree with the following terms:
· Scheduling: SCC strives to build employment schedules that best suit both program and individual staff needs. All staff schedules are subject to change; should we need to make changes, we will make every effort to give ample notice. This job offer is for the Crew Leader position for the following dates:  MM/DD/YYYY – MM/DD/YYYY
· Your pay rate will be $### per week. For salary purposes, the workweek begins on Saturday at 12:01 a.m. and ends on Friday at midnight. 

· Include details, if applicable, about the training period and training wage (training wage per week must be no less than $300.00), and about vacation/time off.  

· The Crew Leader (CL) position is temporary and is classified as exempt from overtime pay. 

· This offer does not guarantee employment with the Southwest Conservation Corps for any specific duration or establish a “just cause” termination requirement.  Unless contractually stated, employment with SCC is at all times at-will

· Field accommodations are provided during residential sessions. This entitles CLs the use of SCC equipment. Crew Leaders are strongly encouraged to bring their own tent. SCC has a few tents but they may not meet some leaders’ standards. Crew Leaders are expected to eat with the crew. Please note that SCC does not provide room or board during Day Crew sessions, or while on break during or between residential sessions.

· Crew Leaders are responsible for following OSHA safety standards and Southwest Conservation Corps Policies and Procedures. This includes using appropriate Personal Protective Equipment (including adequate footwear) and wearing the proper uniform while on the worksite. Crew Leaders are required to enforce SCC’s Code of Conduct, Values, and Corpsmember Rights. All of the above are stated in the CL Handbook.
· Crew Leaders must purchase their own uniform pants and boots. Shirts and protective gear will be provided by SCC.  Other clothing should be professional in appearance and suitable to working in the field environment. Boots must have a leather upper and be comfortable for hiking long distances. 

· Crew Leaders are responsible for acknowledging and understanding the policies & procedures of Southwest Conservation Corps. They are responsible for acquiring a copy of the manual during their service at SCC and ensuring it is accessible while making pertinent decisions. 
PAY WITHHOLDING
I agree that SCC may deduct the following from his or her living allowance check:  

 *Pay advances taken to cover personal expenses.



 *Mileage accumulated in the transportation of a Member that is dismissed or quits early. (Rate of $0.485/mile)

 *Equipment rentals or purchases made from SCC.
 *Replacement of tools or equipment lost or damaged due to misuse or excessive abuse.

 *A stop payment fee to re-issue a lost SCC pay check or paycard. 
SOUTHWEST CONSERVATION CORPS AND AMERICORPS PUBLICITY RELEASE

I hereby grant to SCC, the AmeriCorps Program, the Governor’s Commission on Community Service, the Colorado Youth Corps Association or the Corporation for National Service, all rights I may have resulting from my participation in the production of printed, audio or filmed program materials and any copies thereof produced during my participation in any of these programs. I also authorize the above organizations, without additional compensation to me and without limitation, to broadcast, distribute, publish and/or exhibit the program material and any reproductions or portions thereof.

USE OF SCC TECHNOLOGY SYSTEMS

My use of SCC supplied technology constitutes my agreement to all the terms and conditions of SCC’s technology policies.  In particular, I understand and agree that:

· Technology owned by SCC, should be used on SCC premises or while on travel for SCC purposes. This also applies to all activities using any SCC paid accounts, subscriptions, or other tech services, such as Internet and Web access, voice mail and e-mail.

·  SCC must preserve all data and put a “litigation hold” on all documents at the moment the Business Office perceives there is a possibility of litigation.  The Business Office will start interviewing involved parties to determine what computers/documents should be placed on litigation hold.

·  SCC supplied communications systems, including but not limited to, voice mail, e-mail, electronic bulletin board systems, interactive messaging services, interactive chat services, electronic mailing lists, and the Intranet, are intended to assist the SCC and its employees performance of SCC-related business only. All SCC supplied communication systems are SCC property.  As such, all voice mail and e-mail messages created, sent and received are and remain SCC’s property. 

·                 SCC reserves the right to retrieve and read any message composed, sent or received.  Even when a message is deleted, it is still possible to recreate the message.  The ultimate privacy of messages cannot be guaranteed to anyone. 

·                 Notwithstanding SCC's right to retrieve, read or listen to any such documents and/or messages, they should be treated as confidential by other members of SCC and accessed only by the intended recipient. Employees are not authorized to retrieve, listen to, or read any written or voice mail messages that are not sent to them. Employees shall not attempt to gain access to another person's messages or files without proper authorization.

·                 SCC supplied communications systems may not be used to solicit for commercial ventures, religious or political causes, investment, pyramid schemes, chain letters, spamming (unsolicited e-mail), or other non-SCC related purposes.  In addition, SCC supplied communication systems may not be used to create or disseminate any offensive or disruptive messages.  Messages that contain obscenity, pornography, threats, intimidation, defamatory content, sexual comments, jokes or images, racial slurs, gender-specific comments, or any comments, jokes or images that are intended or likely to offend a reasonable person on the basis of his or her age, physical or mental disability, gender, race, religion, national origin, physical attributes, sexual preference or any other classification protected by law are strictly prohibited.  

·                 SCC supplied web access, including but not limited to, Internet access through Internet service providers, use of proprietary online services, web-based chat systems, use of Usenet newsgroups, and use of local area networks, are supplied to assist SCC and its employees in the performance of SCC-related business only. SCC supplied web access may not be used to create or disseminate any offensive or disruptive messages, or to create, disseminate, store, transmit, forward, cut, paste, copy, print, save, send by fax, upload, or download any messages communications or other material in violation of the copyrights, trademarks, service marks, trade secrets, patents, intellectual property or other confidential or proprietary information of any party. Further, web access to sites and services which contain obscenity, pornography, threats, intimidation, defamation, sexual comments, jokes or images, racial slurs, gender-specific comments, or any comments, jokes or images that are intended to or are likely to offend a reasonable person on the basis of his or her age, physical or mental disability, gender, race, religion, national origin, physical attributes, sexual preference, or any other classification protected by law are strictly prohibited. 

·                 In addition to these restrictions, SCC supplied web access may not be used for the unauthorized copying or transmission of text, other communications, computer software, photographs, video images, graphics, music or sound recordings. SCC supplied web access is provided for SCC-related use only and should not be used for the benefit of any other business. Use of the internet for personal tasks (email, Facebook, news, etc.) is allowed on only a very limited basis and should not interfere with regular work duties or consume unreasonable bandwidth during working hours.

·                 If a SCC employee receives notice or becomes aware that any SCC supplied communications systems or web access are being or has been used to create, disseminate, store, transmit, forward, cut, paste, copy, print, save, send by fax, upload, or download any messages communications or other material in violation of the copyrights, trademarks, service marks, trade secrets, patents, intellectual property or other confidential or proprietary inforn1ation of any party, such employee shall have the obligation to inform the CEO of such use or proposed use. SCC has designated Harry Bruell as its agent to receive notification of claimed infringement. Harry Bruell can be reached in his office or by e-mail at harry@sccorps.org. SCC reserves the right to remove or disable access to any material that is claimed to be infringing or to be the subject of infringement. 

·                 By using SCC supplied communication systems and web access, and/or by signing this policy, the employee consents to the employer reviewing, auditing, intercepting, accepting, disclosing and/or destroying all documents and/or messages created by, received by, sent by or on SCC communication systems.  Unauthorized use of SCC supplied communications systems and web access may be grounds for disciplinary action, up to and including termination. 
RELEASE OF LIABILITY

1) I ASSUME ALL RISKS OF PARTICIPATION in the SCC Program.  

2) I consent to receive emergency medical treatment which may be deemed advisable in the event of injury, accident, or illness.  I agree that I am solely responsible for payment of all costs resulting from medical aid and ambulance services provided to me that are not work related. (SCC’s Workers Compensation Insurer makes the determination whether an injury is work-related, not SCC staff).  I authorize that all necessary first aid steps may be taken as prescribed by qualified personnel.  If I suffer a non-emergency illness or injury (including but not limited to altitude sickness, headache, migraine, bug bites, cold, flu, cuts and bruises), I agree to be fully responsible to care for myself.  Unless my parents, legal guardian, or emergency contact pick me up from the SCC Program, I realize that I am responsible for my own accommodations during this time. 

3) I understand I must obtain treatment of work-related injuries and illnesses from:

Durango, CO Area:

Mercy Occupational Medicine, 1010 Three Springs Blvd, Durango, CO  81301    

970-247-4311

Salida, CO Area:

Salida Family Medicine, 320 E 1st St, Salida, CO  81201



719-539-6637

First Street Family Health, 327 E 1st St, Salida, CO  81201 



719-539-3583

Tucson, AZ Area:

Concentra Medical Center, 7119 E Broadway Blvd, Tucson, AZ 85710


520-881-0050
University Physicians Healthcare Group, 1501 N Campbell Ave, Tucson, AZ       

520-694-6046

All Other Areas:

I understand I must obtain treatment from one of SCC’s preferred providers and will work with SCC staff to identify the most applicable preferred provider. 

In the event of a life or limb-threatening work-related emergency, the participant will be sent to the nearest emergency facility.  Follow-up care must be provided by the medical provider designated above.  

In consideration of my application and permission to participate in the SCC Program, I agree:

1)  To RELEASE AND WAIVE ALL RIGHTS AND CLAIMS of any nature which I have or may have against SCC and its officers, employees, agents, volunteers, and other participants arising from negligence or fault of SCC from involvement in the SCC Program.  

2) To INDEMNIFY AND HOLD SCC HARMLESS from all liability, damage, cost or expense (including reasonable costs and attorneys’ fees) which SCC may incur on account of any claim made for property damage, personal injury, mental distress, death, or any other damage, due to my participation in the SCC Program. 

3) This waiver and release of liability shall be construed broadly, to the fullest extent of the law. 

I HAVE READ THIS DOCUMENT AND I UNDERSTAND IT.  I AM AWARE THIS IS A CONTRACT. I SIGN IT OF MY OWN FREE WILL.

____________________________   
        
___________________________     
__________
PRINTED NAME                



SIGNATURE



DATE
____________________________


___________________________

__________
PROGRAM DIRECTOR



SIGNATURE



DATE
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